Hennery Lawrence
15th Lane Avenue, Near New church, Georgina
Home: 00658-21589-98754
Cell: 00125-4587-9685
Email: hennery.lawrence@hyt.co.in
Career Profile:
A highly talented, skilled and professional advertising account manager with diverse experience in advertising marketing agencies and managing client accounts. Looking for a challenging opportunity as advertising account manager in a well-established organization.
Professional strengths:
· Possess seven years of professional experience as Advertising Account Manager
· In-depth knowledge of accounting and financial domain
· Possess excellent verbal and written communication skills
· Knowledge of basic operating systems like Microsoft Word, Excel, Tally, PowerPoint and the internet
· Familiar with business administration activities, financial scopes and limitations
· Ability to supervise and monitor a team of accounts professionals
· Possess good management and organizational skills
· Ability to maintain and build good relationship with clients
· Ability to work under pressure and in high paced working environment
Professional Experience:
Saint Las Advertisers Group, Georgina
20XX till date
Advertising Account Manager
· Managed the work of advertising account executives as well as client budgets and administration
· Handled the tasks of dealing with various advertising campaigns
· Ensured necessary actions are undertaken by the account team
· Responsible for reviewing the progress of client's advertising projects
· Handled the responsibility of setting sales target and achieving it
· Monitored and supervised junior account executives and monitored their performance
· Responsible for conducting meetings on a weekly basis
· Handled the responsibility of hiring and training new account executives
Saint Las Advertisers Group, Georgina
20XX till date
Account Executive
· Assisted Advertising account manager in managing various projects and necessary modifications
· Used the network of the organization to create awareness about business network
· Communicated prospective clients through emails and phone calls
· Handled the tasks of preparing daily accounts and periodic accounts statement for the client's advertisement projects
· Interacted with advertising production department and maintained financial statements for daily activities
· Handled other administrative tasks as required
Saint Las Advertisers Group, Georgina
19XX to 20XX
Advertising Account Executive
· Assisted senior account professionals in project management activities
· Researched on new business leads and pitched for new business
· Attended client's meetings and managed the work of senior account executives
· Responsible for preparing critical event documentation
· [bookmark: _GoBack]Supported in the promotion of various products of advertising companies
· Performed tasks as assigned by senior account executives
Educational Summary:
· Bachelor of Business Management from Georgina state University, Georgina 19XX
· Master of Business Management in marketing management, Georgina state University, Georgina 19XX
Personal Details:
· Name: Hennery Lawrence
· Date of Birth: XX/XX/19XX
· Employment Status: Full time
· Relationship status: Married

