Sample Email Request for Meeting with Legislator

Subject: Request  for Meeting 
Dear Representative/Senator (Last Name):

Florida’s United Ways will convene for our 2019 United Ways Capitol Days on February 6. I am a team member representing (name of United Way) and would like to request an appointment with you that day.

Members of our team from (name of county or counties) who will be in the meeting include (names, titles & professional affiliations of other Capitol Days participants who will be in the meeting), and me. The purpose of the meeting is to discuss issues relating to (choose only one or two: early learning, financial stability, health care access, Florida’s veterans) and to seek your guidance and support for our United Way positions in that arena.

We know you are extremely busy, but would appreciate any time your schedule permits on Wednesday, February 6, before we leave Tallahassee at (insert time you will depart Tallahassee).

Thank you for considering this request. We look forward to meeting with you.

(Your name & contact info)

