
INTERNAL PARTNERSHIP AGREEMENT
EUROPEAN VOLUNTARY SERVICE
The Commission does not oblige promoters to formalise their relations with partners through a written agreement, nor would such an agreement be requested and overseen by the granting National or Executive Agency.

But this practice is strongly recommended to safeguard the interests of each partner in a project,
Project Title:  

Project ID:
Service Dates:      From



To
Sending Organisation:



Responsible for preparation (including the pre-departure training), support, monitoring and reintegration of the volunteer before, during and after the EVS service, arrange insurance of volunteer, assist volunteer with international travel arrangements, visa/vaccination requirements (if required),  provide co-ordinating organisation with receipts of costs, liaison with NA on pre-departure training (if any).  
Co-ordinating organisation:


Overall responsibility for facilitating the project, providing administrative and quality support to all partners in the EVS Agreement:

Budget responsibility: Formulation and submission of grant application, formulation and submission of EVS agreements, overall budgetary management of project (liaison with sending organisation on sending activity costs,  liaison with host projects on host activity costs and to ensure prompt payment of volunteer allowances and food allowances by opening volunteer bank accounts within XX days of arrival.  The Co-ordinating Organisation will pay international currency charges. Insure grant payment of all partner costs within XX days of receipt.

Recruitment, Support and Training:  recruitment procedure, vaccination advice, travel advice, ticket provider (as last resort), scheduling of arrivals/ on-arrival-orientation, integration into local community, design and provision of training (on-arrival, mid-term and final), regular project visits, mentoring, mediation, crisis management, arranging language support, evaluation/reports and support for volunteers and host project supervisors, and supporting volunteers in any follow-up activity resulting from the project

Hosting organisation:  




Responsible for providing a service plan as well as safe working and living conditions to the volunteer throughout the project activities. Provide personal supervision (mentor) and work-related support and/or training to enable full integration into the project.  Provide accommodation and food (or food money). 
Volunteer:





Responsible for carrying out the project duties as described in the project description. Contribute their time, energy and enthusiasm towards the aims and objectives of the project activities. Attend EVS training and meetings with partners. Hand in boarding passé (if required). Arrange visa and vaccinations if needed. Inform the Sending Organisation of special needs that could affect the project and agree on the information which can or should be forwarded (diet, illnesses for which precautions need to be taken (e.g. epilepsy))
Project details:

Tasks of volunteer: 

Working hours and days off:   XX hours per day, XX days per week, two consecutive days off per week and 2 days holiday per month for the duration of the project.

Food and Accommodation:  The volunteer will live in XX accommodation, single bedroom with shared cooking, washing, laundry and social facilities.  A weekly food allowance is provided (€….)
Local Transport:  A monthly local transport allowance is provided (€….). 

Volunteer Allowance:  The volunteer will receive a monthly allowance of €…
Learning Outcomes:  
Interpersonal and social competences
Adaptability and coping with new challenges, team-working with colleagues, sharing responsibility for living together with a multi-national team of volunteers

Cultural expression
Developing cultural awareness of each other’s needs in a multi-cultural setting

Communication in mother tongue and in foreign languages
Communicating, socialising and negotiating in a second language (English)

In addition to ensuring effective mentoring for each volunteer, the Co-ordinating Organisation will take full responsibility for monitoring the whole learning process – explaining it fully at the on-arrival training, conducting a thorough mid-term evaluation and issuing the Youthpass Record of Achievement on completion of each volunteer’s service.

Crisis management:  

The Co-ordinating organisation takes responsibility for raising awareness of risk assessment, risk prevention and high quality pastoral support within the EVS programme, both in the UK and in networking with our partners abroad. 

Volunteers will be given advice on crisis prevention and management during on-arrival training.  They will also be provided with 24 hour emergency phone numbers.  The Co-ordinating organisation will hold all necessary personal information and emergency contact details for each volunteer.

Indicative sharing of funding awarded under "project costs"

(excluding funding for travel costs, exceptional costs and volunteers' allowance)
	Sending Organisation
	Conditions
	Amount

	Percentage out of total

"project costs"


	……………
	5%-15%

	

	Co-ordinating Organisation
	Conditions
	Amount

	Percentage out of total

"project costs" 
	……………

	3%-8%

	
	
	

	Hosting Organisqation
	Conditions
	Amount

	Percentage out of total

"project costs"
	……………
	80%-90%


Signatures of Internal Partnership Agreement partners:
Volunteer:



Signature …………………………………………..

I declare the fact that I have never participated in EVS previously (with the exception indicated in the Programme Guide).

Sending Organisation Rep:

Signature …………………………………………..

Co-ordinator Organisation Rep:

Signature ………………………………………….
Host Organisation Rep:


Signature ………………………………………….
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