ABC
Street Lane 
RUDRY
Date: 2nd August 2015.
Dear Mr. SSS.
With reference to our survey in the city regarding the large scale internet using organizations, we are very happy to introduce you with our company Earth Internet services which has been in the business of providing internet services to large business organization for convenient price. We have been providing these services from past 5 years and have satisfied customers in society.
We have very good connectivity over the city and offer better services at competent price. Providing quality services is the main motto of our organization and we have never compromise quality of our services. We are sending catalogue of some internet packages which will help you compare your usage and your bills with our convenient price.
Our Manager Mr. XXX will get in touch with you next week to discuss the details in person. We are looking forward to have healthy working relation with your organization in future.
Yours Sincerely,
Owen A. SSS

